
BOURNE  BAPTIST CHURCH  - FIRE EVACUATION PLAN 

 

INTRODUCTION 

1. Our primary aim under the legislation is to ensure the safety of the people not the property 

so in the bbc Fire Risk Assessment Document, we have not concerned ourselves with 

protecting the buildings whilst unoccupied. Our normal congregation is between 110- 130 

and the majority know the buildings well enough to evacuate the buildings in an orderly way 

in the event of fire.   

(i) All in leadership including during services are to diligently read, mark and be 

instructed by this Fire Evacuation Plan, to be able to maintain order and clarity in their 

instructions and directions to evacuate the buildings. This will apply even for those 

totally unexpected and most unlikely events such as a terrorist arson attack when 

alternative exits may be necessarily used.  

(ii) Once perceived as evacuated, a final brief inspection of the whole inside of the 

building if possible, should be completed by these leaders before they exit it.  

(iii) It is the responsibility of these leaders to exercise their authority to maintain mutual 

care and support over those evacuated to the Assembly Points, as per Item 4b) (i) – (v) 

of this document. 
 

2. It is the responsibility of the Church Leadership team to appoint a Fire Marshall, whose 

duties are to advise and instruct the Church Leadership Team and those mentioned in Para 1 

above of their duties. This responsibility includes the responsibility, in partnership with the 

Health and Safety Officer of the Church, for: 

a) the correct signage of notices and the necessary procedures of evacuation of the 

premises being in place, 

b) the practice of annual evacuation practice procedures to be carried out under ‘alarm 

conditions’ and the observations and resulting appropriate amendments arising out of 

these practices, to be recorded in the bbc Fire Risk Assessment Document, brought to 

the attention of the Church Leadership team and to be fulfilled as soon as possible.  

c) to manage the correct annual inspection, renewal or replacement of all fire warning and 

extinguishing equipment on the premises.  

d) to manage the necessary biennial review of the Fire Risk Assessment document and all 

the resultant required actions, to maintain the necessary arrangements, procedures and 

equipment to the required standards of current legislation. 

e) The aforementioned bbc Fire Risk Assessment Document is held in the Church Office.  

 

AGREED EVACUATION PROCEDURES IN THE EVENT OF FIRE  

1. NOTICE OF EVACUATION 

a) In both buildings there are manually operated alarms which are operated by anyone in 

the building who observes or discovers the incidence of a fire.  On hearing this alarm, 



those in the building will leave in an orderly and ordered manner, quietly and calmly 

along the escape routes as quickly as possible.  All in leadership including during services 

are instructed to maintain order and clarity in their instructions and directions to 

evacuate the buildings. 

b) Once the evacuation has commenced, one of the leaders with a mobile phone, will make 

an emergency call for the Fire Brigade. 

c) If possible and at the same time, without adding to the concerns of those evacuating the 

building, it may be possible for those leaders to use appropriate and nearby equipment to 

begin to extinguish the fire, in accordance with instructions.  

d) Once perceived as evacuated, a final brief inspection of the whole inside of the building if 

possible, should be completed by these leaders before they exit it.  

 

2. CHURCH BUILDING EVACUATION ROUTES 

a) Ground Floor – Those attenders sitting in the rear of the congregation in the ‘back half’ of 

the area are to file out through the two sets of doors (the entrance lobby) which lead to 

the designated Assembly Point in the carpark at the front of the building.   

b) It is suggested that where possible those attenders who have mobility problems or 

wheelchairs, sit in this area preferably alongside the centre or side aisles and use the 

ramp outside the front of the church to reach the designated Assembly Point. 

c) Those attenders sitting in the ‘front half’ of the congregation and the worship group are 

to file out through the single doors which separate this area from the snug / office and 

then through the push-bar double fire-doors in the snug / office into the area separating 

the Church building from the Hall at the rear of the site, making their way down the path 

on the east of the Church building, to the designated Assembly Point in carpark at front of 

the  church.  

d) The only risks of congestion are  

(i) for those descending by the two staircases down from the balcony to the front 

doors and for those leaving from the back of the ground hall, out via the lobby to 

the same doors.  

(ii) those in the front half of the  ground floorwishing to depart through the west side 

single door into the office, may be forced to depart through the east door as access 

through the west can become impeded by trailing cables and the musicians’ 

equipment.  

 

e) First Floor – those sitting in the balcony of the Church Building to file down the two 

staircases to the entrance lobby at the front of the building and out through the front 

doors, to the designated Assembly Point in the carpark.  

f) There is this a risk of congestion for those descending by the two staircases down from 

the balcony to the front doors and for those leaving from the back of the ground floor, 

out via the lobby to the same doors.  
 



g) Once perceived as evacuated, a final brief inspection of the whole inside of this building if 

possible, should be completed by these leaders before they exit it.  
 

 

 

 

3. REAR HALL EVACUATION ROUTES 

a) Ground Floor – There are two double push-bar fire escape doors on the back / north side 

of the Rear Hall for everyone to use to evacuate this building.  The exits lead out to the 

public carpark which becomes the assembly point for those evacuees.  

b) There are also single fire doors on each side of the kitchen area. They both provide exits 

into the outside area between offices the rear of the Church and the Hall  

(i) On the west side, this door would be suitable for the few people leaving the 

kitchen or the store area/ stair well up to the balcony, but it is recommended 

that those people should simply make their way out with the other hall users, 

through the main fire escape doors as per Item 3a) above.  

(ii) The door on the east side, is the main entrance into the hall through a small 

lobby and should be used as an exit for those using the toilet room off the lobby 

at such a time.   It is recommended that that all other people should simply 

make their way out with the other hall users, through the main fire escape 

doors as per Item 3a) above.  

c) Those people using these single doors as an emergency exit, will arrive in the area 

separating the Church building from the Hall at the rear of the site, making their way 

down the path on the east of the Church building, to the designated Assembly Point in 

carpark at front of the church.  

 

 

d) First Floor – This area is not in public use and anyone there would be there on very 

occasional and brief church business to possibly collect equipment eg gazebo, camping 

equipment and the like.  

e) There are two possible exits - On the west side, this door would be suitable for the few 

people leaving the kitchen or the store area/ stair well up to the balcony, but, as Item 3b) 

above, it is recommended that those people should simply make their way out with the 

other hall users, through the main fire escape doors as per Item 3a) above.  

 

f) Once perceived as evacuated, a final brief inspection of the whole inside of the building if 

possible, should be completed by these leaders before they exit it.  

 

4. ASSEMBLY POINTS 

a) There are 2 main Assembly Points for the buildings on this site: in the car-park at the front 

of the Church AND in the public car-park behind the rear Hall by the escape doors. These 

mustering locations are designated by their signage which confirms to Regulations EN ISO 

7010:2012 and BS5499-2:1986. 



b) People having evacuated the building into these locations should be reminded, by the 

leaders, of the following: 

(i) Not to leave this Assembly Point until permitted by the leaders; 

(ii) Not to endeavour to return into the building to collect belongings until 

permitted by the leaders; 

(iii) To remain calm and check out amongst themselves if there is anyone perceived 

to be missing – especially children.  It is the responsibility of the leaders to 

clarify this as quickly as possible.  

(iv) To provide support for those who are displaying signs of concern because of this 

evacuation; 

(v) To make sure that no-one has been hurt in any way by this evacuation.  Leaders 

should be notified immediately if some-one has been injured and appropriate 

first aid assistance provided where possible 

 


